
Neighborhood Council Posting Policy FAQ 
 
At its meeting on Monday, August 18, 2014, the Board of Neighborhood Commissioners (Commission) 
adopted the latest, and hopefully, last version of the new Posting Policy.  This version of the Posting Policy 
supersedes all of the others that have been adopted over the last several years.  Since it is in place, the 
Commission thought it would be a good idea to create a list of frequently asked questions (FAQ) in order to be 
certain that everyone understands the new Policy. 
 
• Why did the Commission need to adopt this new version of the Posting Policy? Didn’t they adopt one that’s 

almost the same a few months ago?   
 

After the Commission adopted the new Policy at their May 6, 2014 meeting, the Commissioners received 
additional feedback from Neighborhood Councils.  They also received information from their City Attorney 
advisors.  This updated Policy was put in place in order to address those concerns and to clear up any 
confusion that might exist because of previous attempts to amend or modify earlier versions.  That’s why 
the new Posting Policy states that this version supersedes all other previously adopted posting policies.  

 
• How do we post if we have a website? 
 

You must do the following: 
1. Physically post at least one Brown Act compliant agenda for all Board and Committee meetings. 
2. Post the agenda on your website, complying with the Brown Act time limits for posting. 
3. Submit a copy of the agenda to the Department of Neighborhood Empowerment to be posted on the 

Early Notification System (ENS). Agendas should be emailed to the Department at 
ncsupport@lacity.org. The meeting agendas must be emailed in compliance with Brown Act time 
limitations.  Because of Department administrative staff work hours that do not include evenings, 
weekends and holidays, the agendas are not required to be posted to the ENS within Brown Act time 
limitations, but will posted on the next business day. 

4. If your Neighborhood Council maintains an email list of stakeholders, you may email either a copy 
of the agenda and the agenda materials or an announcement of the meeting with a link to the agenda 
and agenda materials.  Distribution to the email list must occur at the time meeting information is 
disseminated to the board or committee members. 

 
• How do we post if we do not have a website or do not have access to our website? 
 

You must do the following: 
1. Physically post at the five to seven locations as determined during your certification process.  One of 

the posting locations shall be Brown Act compliant, and the remaining posting locations shall be 
within the Neighborhood Council boundaries and shall comply with Brown Act time limits for 
posting. 

2. Submit a copy of the agenda to the Department of Neighborhood Empowerment to be posted on the 
Early Notification System (ENS). Agendas should be emailed to the Department at 
ncsupport@lacity.org. The meeting agendas must be emailed in compliance with Brown Act time 
limitations.  Because of Department administrative staff work hours that do not include evenings, 
weekends and holidays, the agendas are not required to be posted to the ENS within Brown Act time 
limitations, but will be posted on the next business day. 

3. If your Neighborhood Council maintains an email list of stakeholders, you may email either a copy 
of the agenda and the agenda materials or an announcement of the meeting with a link to the agenda 
and agenda materials.  Distribution to the email list must occur at the time meeting information is 
disseminated to the board or committee members. 
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• What does Brown Act compliant mean?   
 

The Brown Act requires that a copy of all Board or committee agendas be posted at a location within the 
boundaries of the Neighborhood Council that is open to the public and that allows members of the public to 
view the entire agenda any time during the day or night.  The Brown Act time limitations require that all 
regular meetings be posted at least 72 hours before the meeting and at least 24 hours before a special 
meeting. 

 
• Our bylaws state that we are required to post in 5-7 posting locations, don’t we need to continue to comply 

with this provision? 
 
Not if you have a website.  The Commission policy is similar to a rule of law.  The Commission’s policy  
supersedes and takes priority over the inconsistent language in your bylaws and, thus, if you follow the 
website posting process, you will not be required to continue to post in your 5-7 physical locations. 
 

• How will our stakeholders know where we are physical posting? OR What if our Neighborhood Council 
wants to continue posting at 5-7 locations? 
 
In the upcoming months, the Department of Neighborhood Empowerment will be updating the 
Neighborhood Council bylaws language to incorporate this new policy.  Your Neighborhood Council will 
be provided a form for the board to approve which clarifies: 1. If your Neighborhood Council wants to 
maintain additional physically posting locations beyond the one, and 2. Where the physical posting locations 
are. 

 
 
If you have any further questions, please contact the Neighborhood Council Support Helpline at (213) 978-1551 
or email at NCSupport@lacity.org. 
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